[Your full name]  
[Your address]  
[City, state, ZIP code]  
[Phone number] | [Email address] | [LinkedIn profile] | [Portfolio/website]  
________________________________________  
Professional Summary  
Dedicated and results-driven [Your profession] with [X] years of experience in [Your field]. Skilled in [Key skill 1], [Key skill 2], and [Key skill 3]. Proven ability to [Key achievement or responsibility]. Passionate about [Your passion or industry focus] and committed to delivering high-quality results.  
________________________________________  
Work Experience  
Job Title  
Company Name – [City, state]  
[MM/YYYY] – [MM/YYYY]  
• [Responsibility/achievement 1]  
• [Responsibility/achievement 2]  
• [Responsibility/achievement 3]  
Job Title  
Company Name – [City, state]  
[MM/YYYY] – [MM/YYYY]  
• [Responsibility/achievement 1]  
• [Responsibility/achievement 2]  
• [Responsibility/achievement 3]  
________________________________________  
Education  
Degree Name  
University Name – [City, state]  
[MM/YYYY] – [MM/YYYY]  
• Relevant coursework: [Course 1], [Course 2]  
• [Achievement or project, if applicable]  
________________________________________  
Skills  
• [Skill 1]  
• [Skill 2]  
• [Skill 3]  
• [Skill 4]  
• [Skill 5]  
________________________________________  
Certifications  
• [Certification name] – [Issuing organization] – [Year]  
• [Certification name] – [Issuing organization] – [Year]  
________________________________________  
Languages  
• [Language 1]: [Proficiency level]  
• [Language 2]: [Proficiency level]  
________________________________________  
Projects  
Project Title  
[MM/YYYY] – [MM/YYYY]  
• [Brief description of the project and your role]  
• [Key outcome or achievement]  
________________________________________  
Volunteer Experience (Optional)  
Role  
Organization Name – [City, state]  
[MM/YYYY] – [MM/YYYY]  
• [Responsibility/achievement 1]  
• [Responsibility/achievement 2]  
________________________________________  
Interests (Optional)  
• [Interest 1]  
• [Interest 2]  
• [Interest 3]  
